
 
 
 
 
 
 
  

Windows key 
shortcuts: 
 
Win: switch 

between the Start 
screen and the 
last-running 
Windows 8 app 

Win + C: display the 
Charms (Settings, 
Devices, Share 
and Search 
options) 

Win + D: launch the 
desktop 

Win + E: launch 
Explorer 

Win + F: open the 
File Search pane 

Win + H: open the 
Share pane 

Win + I: open 
Settings 

Win + K: open the 
Devices pane 

Win + L: lock your 
PC 

Win + M: minimize 
the current 
Explorer or 
Internet Explorer 
window (works in 
the full-screen IE, 
too) 

Win + O: toggle 
device orientation 
lock on and off 

Win + P: switch 
your display to a 
second display or 
projector 

Win + Q: open the 
App Search pane 

Win + R: open the 
Run box 

Win + U: open the 
Ease of Access 
Center 

 

Visit the Tech Desk web page for current hours of operation, contact or 
appointment information, and Tech Desk policies. 

Windows 8 differs significantly from previous Windows OS versions. It is less 

of an upgrade and more a fundamental change in the layout and function of 

Windows. As it is designed for use on a wide range of devices, many familiar 

features remain but their appearance or placement has changed. Please 

consult this cheat sheet to further your understanding of the new features.      

Having Trouble Navigating Windows 8? 

 

The Lockscreen 
When you first start windows you see the lock screen, which offers no 

prompting for your next step. To get to your log in simply do one of the 

following: 

If you have a touch screen device, swipe up with your finger. Otherwise, 

click anywhere on the screen and drag up, press the space bar, or Scroll 

up using the mouse’s wheel. 
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The Charms Bar 

 

 

Windows 8’s many unconventional concepts include the 

lack of a start button on the desktop view; it has been 

replaced by a start menu represented by app tiles. 

The desktop remains Windows-based but the start menu is 

a completely different interface for the applications. You can 

easily switch between these two interfaces by hitting 

[Windows Key+D] or you can hit [Windows+Tab] and 

continue hitting tab until you reach the desktop/start menu. 

  

Understanding  Windows 8 

 

The Charms Bar is a new Windows feature. Upon opening the Charms Bar 

you get two main boxes. One displays the time, date, wireless connection 

status, and the battery condition. The other box contains, from top to 

bottom: Search, Share, Start, Devices, and Settings. The Search performs 

a search in whichever window you may be in. The Start button brings you 

back to the start menu that displays all of your apps in a tile-like form. The 

Devices button allows you to change your computers reaction to a second 

display. From Settings you can access all of your computer settings, 

including Audio, Brightness, Wi-Fi, Power, Notifications and Language. 

Click the More Settings link to access the windows control panel 
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More Windows key 
shortcuts: 
 
Win + V: cycle 
through toasts 
(notifications) 
Win + W: search 
your system settings 
(ex: type POWER 
for links to all power-
related options) 
Win + X: display a 
text menu of useful 
Windows tools and 
applets 
Win + Z: display the 
right-click context 
menu when in a full-
screen app 
Win + +: launch 
Magnifier and zoom 
in 
Win + -: zoom out 
Win + ,: Aero peek 
at the desktop 
Win + Enter: launch 
Narrator 
Win + PgUp: move 
the current screen to 
the left-hand monitor 
Win + PgDn: move 
the current screen to 
the right-hand 
monitor 
Win + PrtSc: 
capture the current 
screen and save it to 
your Pictures folder 
Win + Tab: switch 
between running 
apps 
 

 

 
 
 
  
 
 
 
 
 

Closing an App 

 

 
Windows 8 doesn’t have a close button, so when you go to a different app the 

program you were using is suspended, causing minimal power drain on your 

computer. Windows 8 will automatically close the program if the system resources 

are needed. The content on the page (in a Word document, for example) is saved 

for quick access later on.  

If you want to close an app down manually, move the mouse to the top of the screen  

untll the mouse pointer becomes a hand icon. Then left click on the mouse, hold, 

and drag to the bottom of the screen until it is released as a minimized thumbnail, 

closing the app. You can also close apps the old-fashioned way by pressing 

[Alt]+[Delete] 
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